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IIpuka3z Ne57
Ot 11 centsa6ps 2023r c.npunka
«O ¢opMupoBaHnu KaAPOBOro pe3epBa u yreep:xkaennu [lo1o:keHns o KaPpoBOM pe3epBe»

C unenpio ¢dopMupoBaHUs pe3epBa YNPABICHUYECKHX KaJpOB MJIs 3aMEIlEHUs JOJKHOCTEH
aIMUHUCTPATUBHO YympaBieH4Yeckoro nepcoHana B MOY «Mnbunckas canatopckas OOILDy,
MIPUKA3bIBAIO:

1. VrBepautrs Ilonoxenue o kaapoBoMm pesepBe pykoBoguteneit MOY «Unbunckas
canatopckas  OOUIy» (I1punosicenue 1)

2. 3auyucinuTh KaHIUIAaTOB B pe3epB yNPABICHUECKUX KaIpOB AJIs 3aMELICHUS T0JKHOCTEH
aAMUHUCTPATUBHO YIIPABIECHYECKOTO IEPCOHANIA!
- Ha JIOJDKHOCTH PYKOBOJUTENS 00111e00pa3oBaTensHoi opranuzanuu — Yenmakuny C.B.,
3aMECTHUTEIISI JUPEKTOopa 1o YP;

- Ha JOJDKHOCTB 3aMCCTUTCIIA JUPCKTOpaA I10 VP — KOJIMaKOBYH.H., YUUTEIIS HA9aJIbHBIX
KJIACCOB.

3. 3amecTHUTeNIO AUpEKTOpa Mo yueOHoi pabore Yenmakunoii C.B. oprannsosars paboTy ¢

Konmakosoii H. I1., koTopas npexycMaTpuBaer:

- IPOXOKJIEHHE KyPCOB MOBBILICHUS KBaIU(PUKALKU 110 JIMHUM YIPaBJICHUS B 00pa30BaHUU U
YIPAaBIEHUS TIEPCOHAIIOM,;

- yyacTue B paboTe COBEIaHHi, CEeMUHAPOB U KOH(EPEHIIHii;

- BBITOJIHEHUE MTOPYUYCHHH, CBA3aHHBIX C YIy4lIeHHEeM paboThl 00111e00pa3oBaTeNbHOIM
OpraHu3aIuy;
- yyacTtue B opopMIeHUN HEOOXOIUMON TOKYMEHTAIUN U OTYETHOCTH;

- U3y4EHHUE U aHaJIU3 TEePeI0BOr0 OIbITA 0 YIPABICHHUIO U PabOTe IPYrUX LIKOJL.

4. Tlo oxoHUaHMH y4e€OHOTO rojia pe3epBUCTHI MPEACTABISAIOT OTYET 10 HcnonHeHuto [1nana
pe3epBuCTa.
PykoBoautento o0meoOpa3oBaTebHOM OpraHuM3alMi  MPOAHATU3UPOBATH BBINOJIHEHHYIO
paboTy KaJpoOBOTO pe3epBa, pe3yibTaThl 3aciyllaTb Ha IE€JarorMyeckoM COBETe JUId
YTBEPKACHUSI KaJIpOBOTO pe3epBa Ha OuepeIHON yUeOHbIi ro.

5. O3HaKOMHTH YKa3aHHbBIX COTPYAHUKOB C HACTOAIUM IPHUKA30M W HOOJDKHOCTHBIMH
HHCTPYKIUAMHU 110 3aMelIaeMoil JOKHOCTH.

6. KoHTposb 3a HcroIHEHNEM MpUKa3a OCTaBIISIO 32 COOOM.

11.09.2023r Hupekrtop HIKV pacukoBa JLLA.
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Ipunooicenue 1
MOJIOKEHUE O KAJIPOBOM PE3EPBE PYKOBOJIMTEJENA MOY «MJIBbUHCKAS
CAHATOPCKASA OOIIl»

1. OcHOBHBIE MOJI0KEHUS

1.1. [lonoxenue o pe3epBe ynpapiieHYeckuX kaapoB B MOV «MnbuHCKas caHatopckas
OOI1ll», (manee MOY «MCOOILLl») onpexpenseT NPUHIKIILI U MOPSI0K GOpMHUPOBaHHS pe3epBa
yIpaBIEHYECKUX KaJIPOB B IIKOJIE, @ TAKXKE MOPSAJOK OpraHU3aluu paboThl C HUM.

1.2. Pe3epB ymnpaBieHYECKMX KaJpOB CO3JaeTcs C Lenblo 3()(PEKTUBHOTO  3aMEIleHUs
BAKAaHTHBIX YIIPaBJICHUECKUX NOJDKHOCTEH pykoBoauTeneit MOY «MCOOIL»

1.3. Co3nanue pe3epBa MpU3BaHO CIIOCOOCTBOBATH:

- CBOEBPEMEHHOMY 3aMEIEeHUI0 BaKaHTHBIX JOJKHOCTEN pyKoBOUTENEH
00pa30BaTeNbHOTO YUPEKACHHUS,

- BHEJPEHUIO HMHHOBAIMOHHBIX IMOJXOJOB, OOECIIEYCHHIO MPEEeMCTBEHHOCTH B CHUCTEME
o01ero oopa3oBaHusi;

- CTUMYJIMPOBAHUIO TIOBBIIICHUS MPO(EeCcCHOHATM3MA U JICTIOBOM aKTUBHOCTH PaOOTHUKOB
ov.

2.91anbl pOpMHUPOBAHUA pe3epBa

dopmupoBaHUE pe3epBa BKIIOYAET B ce0sl CIIEIYIOIINE TAlb:

- IOMCK U BBIJIBIKEHHE KaH/IUJATOB B PE3EPB

- OLICHKAa " OT60p KaHAUAaTOB IJId BKIIIOUCHUA B PE3CPB

- (opmupoBanue crmcka pe3epna

3. [lopsaok U yc/10BHSI BKJIIOYEHHS B pe3epB yNpaBjIeHYeCKHX KaJIpOB

3.1.B pe3epB ynpaBieHUYECKHX KaJpOB BKIIOUYAIOTCS JIUIIA, UMEIOIIHE BhICIIee 00pa3oBaHue
U obnamarorire cmocoOHOCThIO K OBICTPOMY OCBOCHHIO HOBBIX cpep AeITeTbHOCTH, COIUAIBHOMN
U JUYHOCTHON KOMIIETEHTHOCTSIMH, JIMJIEPCKUMH KayecTBaMH, HEOOXOAMMBIMU JEIOBBIMH H
JUYHOCTHBIMH  KaueCTBAaMH, AaKTUBHOM  JKM3HEHHOW  MO3UIMElH, HHHUIIMATHBHOCTHIO,
paboTOCOCOOHOCThIO, KOMMYHUKA0EIbHOCTHIO, CIHOCOOHOCTBIO OIICHHBATh CBOKO pPabOTy U
paboTy KOJIJIEKTHMBA, HWMEIOLIUE OMbBIT YIPaBIECHUYECKOW JIEATEIbHOCTH, CTpPaTEerHuecKoe
MBIIJIEHWE, BBICOKMI TMOTEHIMAT K pa3BUTHIO, YCIEIIHO TNpOsBHUBIIHNE ce0s1 B cdepe
poeCCHOHAIBHON U 0OIIECTBEHHOMN JEATETHFHOCTH

3.2. @opmupoBaHWE pe3epBa  YNPABICHYCCKHX KAJPOB OCYIICCTBISACTCS ITyTEM
CaMOBBIJIBUKEHUS Ha OCHOBE 3asBJICHMUA KAaHAMJATOB JUISl BKJIOUEHHUS B PE3EPB
YIIPABJICHUYECKUX KaJpPOB.

3.3. Kanaunar B pe3epB ynpaBlieHUECKUX KaJIpOB MPEACTaBIISIET:

- TMYHOE 3asIBJICHHE;
- COOCTBEHHOPYYHO 3aIIOJIHEHHYIO M MOAMHUCAHHYIO aHKETY;

- KOIIUU JOKYMEHTOB 00 00pa30BaHWH, KypCOB MOBBIIICHUS KBATU(DUKAIINH;
- coryiacue Ha 00pabOTKy M MCIOJIb30BaHUE TIEPCOHATBHBIX JAHHBIX.

3.4. BkitoyeHune JIiIa B pe3epB YIpaBIeHUIECKUX KaJpOB HE BJIEUYET 3a OO0 00s3aTeIbHOE
Ha3HA4YC€HUEC €0 Ha BBIIICCTOALINEC JOXKHOCTH.



3.5. dopMmupoBaHHE pe3epBa YNpPaBIEHYECKUX KaJpOB HE SBISAETCA NPENSATCTBUEM IS
y4acTusl B yCTAaHOBJIEHHOM 3aKOHOJAATEIbCTBOM IOPSAJKE B MPOLEAypax 3aMEIEHUs] YKa3aHHbIX
JIOJKHOCTEH JIMIIAMU, HE BKIIFOYCHHBIMU B PE3EPB.

3.6. PesepB ¢opmupyercss M yTBEpXKIaeTCs MPUKA30M JIUPEKTOpa C YYETOM IPOTHO3a
TEKyIIeH U MepCIeKTUBHOW MOTPEOHOCTH B YNpaBICHUYECKUX Kaapax U odopmisercs B BUIE
CIIUCKOB COIJIACHO MPHUIIOKEHHUIO.

3.7. Pemenue 00 oTkKa3ze B JIOMYCKE B pe3epB YMNPABICHUYECKUX KaJIpOB NMPUHUMAETCS B
CIIyqasx:

- OTCYTCTBHE Y KaHJUJATa BHICIIEro 00pa3oBaHMUS;

- HECBOEBPEMEHHOTO WJIM HEIOJIHOTO MPEJAOCTaBICHUS JTOKYMEHTOB, YKa3aHHBIX B
nyHkte 3.3 Hacrosero [lonoxenus;

- YCTaHOBJICHUS HEJJOCTOBEPHOCTH MPEICTABICHHBIX KaHUATOM CBEJICHHUII.

4. PaboTa c pe3epBoM yNnpaBJIeHUYeCKUX KAJAPOB

4.1. IloaroToBka Juil, BKIIFOUEHHBIX B PE3EPB YIPABIECHYECKUX KaJIPOB, BKIIIOUAET B ceOs
MOJlyYeHWE MMM JIOTIOJHUTENbHBIX 3HAHUN MO OTICIBbHBIM BONPOCAM TEOPUU M TMPAKTUKH
yOpaBIeHUS.

4.2. Ilpu pabote ¢ pe3epBOM YIPABICHUECKUX KaAPOB UCIIOIB3YIOTCS CIeayromue GopMBbI
paboTHhI:

- ydacTue B MEpOIpUITHIX, TPoBOAUMBIX B OV (paboTta B cocTaBe pabouux, SKCIEPTHBIX
IpymIl, KOOPAWHAIMOHHBIX U KOHCYJIBTaTUBHBIX OPraHOB; MOATOTOBKA U IPOBE/IECHHUE
KOH(epeHIIUHA, CEMUHApOB, COBELIAHUN; Y4acTUE B MEPONPUATUIX MOHUTOPUHIOBOTO
XapaxkTepa);

- MPOBEJEHUE JIs JINIIL, CTOSIIIIKUX B pe3epBe yNpaBICHYECKUX KapOB, CEMHUHAPOB, KypCOB
NOBBILICHUS KBaJU(HUKALMK, TPEHUHIOB, NPOPECCHOHATBHON MEpernoAroTOBKH,
CTa’>KUPOBOK;

- yyacTHe B IPOBEJACHHWUM M OPraHU3alMM HMHBIX MEPONpPUATHH, 00eCHeuUBaIOIINX
IpPUOOPETEHUE TEOPETUYECKUX U MPAKTUYECKMX HABBIKOB, HEOOXOAUMBIX IS
3aMEIEHUs] COOTBETCTBYIOUIMX JIOJDKHOCTEH, B COOTBETCTBUM C METOJHMKAMH
MOArOTOBKH, IEPENOATOTOBKH YYaCTHUKOB PE3EPBA YIPABIECHUYECKUX KaJpOB

4.3. VckmroueHue Jiuia u3 pe3eppa yIpaBIeHUECKUX KaJpOB MOXKET ObITh OCYIIECTBIEHO 110

CJIEYIOIIMM OCHOBAHUSM:

- Ha3HAYEHHE Ha JOJDKHOCTh, Ui 3aMEIICHUs] KOTOpOW ObLT CPOpMUPOBAH pe3epB
YIIpaBIECHYECKUX KAAPOB;

- 10 JIMYHOMY 3asBIICHUIO 00 UCKIIOYEHUHU U3 Pe3epBa YIPaBIEHYECKUX KaJIPOB;

- mno pemennto Komuccun B cliydae HEBBIOJTHEHHS YYaCTHUKOM — pe3epBa
YHOPaBJICHUYCCKHUX KaApOB MHANBUAYAJIBHOTO ITJIaHA IMMOATOTOBKHU IO HCYBAXUTCIBbHBIM
[IPUYMHAM;

- IO COCTOSIHMIO 3]I0POBBS;

- OTKa3 OT TMPEAJIOKEHHOW Ui 3aMelIeHUs MOJDKHOCTH, B pe3epBe Ha KOTOPYIO
HaXOJIMJIOCH JIUIIO.



Ipunooicenue 1
K [lonoxeHuro o KapoBOM pe3epBe
pyxoBoaureneit MOY «MMCOOI»
YTBEPXJAIO:

HupekTtop:

(moamuce)

(pacmmpoBKa MOAIIICH)

(mara)
CIIUCOK kaHauaaToB Uil BKJIOYEHHS B KAJAPOBbIil pe3epB pyKOBOAUTEJIEH
MOY «<ACOOII»
Ne damMuns, UM, OTUECTBO KaHIMIaTa B 3aHuMaemast JlomKHOCTh KaJIpoBOTO

KaJpOBBIA pe3epB

JIOJDKHOCTD pesepBa




Ipunosicenue 2

K [lonoxeHuro o KapoBOM pe3epBe
pyxoBoaureneit MOY «MMCOOI»

AHKeTa KaHAWAATa HA BKJIIOYEHHeE B KaJpOoBblii peseps pykosoaurtenaeid MOY «MCOOL»

q)aMI/IJ'II/Iﬂ, HnMs, OTYECCTBO

Hara poxnenns " " 19 r

YHUCIIO MecsI roxn KOJIMYECTBO MOJIHBIX JIET

Mecro poxnenust:

I'paxxnancTso:

AI[pec MECTA KUTCIILCTBA:

Homep xonTakTHOTO TenedoHa:

CeeaeHuns 06 obpasoBaHuu:

l'on nocrymnenus I'on oxkoH4aHUsA HasBanune CrnenuanbHOCTD,
y4eOHOr0  3aBelleHUs, | KBAIM(UKALIUS
(dakynpTeT
Kypch! noBbImeHns1, ceMuHaph (3a mocienaue 3 roaa):
OcHoBHast ~ mpodeccust  (crenuaiIbHOCTh),  KBAIM(HUKAIMA,  JODKHOCTb,  CT@X  paboThL:
ITactiopt cepust HOMEp
Brigan

! MMOATBEPIKAAID JOCTOBEPHOCTL BCEI'0 U3JIOKCHHOI'O BBIIIC.

"o 20 r.

(moamuce)

(pacurugpoBKa MOAMUCH)



Ipunoowcenue 3
K [lonoxeHuro o KapoBOM pe3epBe
pyxoBoaureneit MOY «MMCOOI»

Coryacue Ha 00padOTKY CBOMX MEPCOHATBHBIX JAHHbIX

(pamunusi, UMs1, OTUECTBO, JOIKHOCTD, YUPEXKICHHE, aApEC COTPYAHUKA)

(Ne OCHOBHOTO TOKYMEHTA, yIOCTOBEPSIFOIIETO JIMYHOCT, IaTa BBIIAYU

YKa3aHHOI'0 JOKYMCHTA U BbIAABIIEM €I'0 OPT: aHe)

Jato cBoe cornacue Ha cOop, CUCTEMATH3allNI0, HAKOIJIEHUE, XpaHEHHUE, yTOUHEHHE (OOHOBJICHHE,
U3MEHEHHe), 00pabOTKy CBOUX MEPCOHANBHBIX JAHHBIX IS BBIOTHEHHS (PYHKIIMU, CBSI3aHHBIX C
BKJIFOYEHUEM B KaJIpoBbIi pe3epB pykoBoautenein MOY «MCOOILL»

[lepeueHs nepcOHANBHBIX JAHHBIX PAOOTHHKA, HA 00PabOTKY KOTOPBIX JAETCs COTIacue:

— aHKeTHbIEe U OMorpaduyeckue TaHHEIE,

— NaCIIOPTHBIE JAHHBIE;

— coJiep’KaHue TPYAOBBIX JOTOBOPOB U 3aHUMaeMasi I0JKHOCTb;

— JIMYHOE JIeJ10, TPY10Basi KHUXKKA;

— uH(popMaIrs 0 BOMHCKOHN 0053aHHOCTH, 00pa30BaHUH U CHEIUAIBHOCTH;

— TPYIOBOM U OOIIUH CTaX;

— COLIMAIIbHBIE JIbTOTHI;

— CyIUMOCTb W/MJTU HaJIM4YKe 00s13aTENIbCTB MO UCIIOJIHUTENBHOMY JIUCTY;

— aJipec MOCTOSIHHOTO MTPOXKUBAHUS U aJIpeC MPOINCKHU, KOHTAKTHBIE TEIEePOHBI;

— COCTaB CEMbH, MecTa pabOThI UM y4eObl YICHOB CEMbU M POJICTBEHHUKOB;

— MaTepuaibl 0 MOBBIIEHUIO KBaTU(UKALIUY U aTTeCTalUH;

— MaTepHabl CIIy>KeOHBIX pacciieZIOBaHU.

Cpok, B Te4eHHH KOTOPOTO JEHWCTBYET JaHHOE COIJIACHE COBIMAJAET CO CPOKOM BKIIOUCHHUS B
KaJpoBbIil pezepB pykoBoauteneit MOY «M1COO».

(moanuck) (pactmdpoBKa HOAITUCH)



